UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

HOI IN HA NOI Pic lip - Ty do - Hanh phic
Sé: 11/QP-HIHN Ha Néi, ngay 24 thang 01 nam 2019
QUYET PINH

V/v ban hanh Quy ché chi tiéu ndi by
ctia Hoi In Ha Ngi khéa IV, nhiém ky (2018-2023)

BAN CHAP HANH HOI IN HA NOI

Cin ct Piéu 1 Hai In Ha Noi khoa IV, nhiém ky 2018-2023;
Can ¢t Quy ché lam viéc ciia Ban Chap hanh Hoi In Ha Noi khéa IV;

Cian ct Quyét dinh sb 34/2013/QP-UBND, ngay 30/8/2013 ciia UBND
thanh phd Ha Noi ban hanh quy dinh ctia Hbi trén dia ban thanh phb Ha Noi;

Céan cr quy dinh cua Bo Tai chinh, UBND thanh phé Ha Ngi vé quy dinh
trong cong tac quan ly tai chinh, tai san dbi véi voi cac co quan, don vi;

Can ctr K&t luan hoi nghi Ban Chép hanh Hoi hop ngdy 24/01/2019;

\

Xét dé nghi ciia Vin phong Hoi In Ha Ndi,
QUYET DPINH:
Pidu 1. Ban hanh kém theo Quy ché chi tiéu ndi bd cua Hai In Ha Noi khoa

IV, nhiém ky (2018-2023).
Pidu 2. Vin phong Hoi, cac tap thé, ca nhan c6 lién quan va cic hdi vién
chiu trach nhiém thi hanh Quyét dinh nay. Trong qué trinh thuc hién néu cé vuong
mic phat sinh céc tap thé, c4 nhin phan anh v& Ban Chip hanh Hbi bang vin ban

dé xem xét didu chinh, stra d6i bd sung cho phu hgp.

Quyét dinh c6 hiéu Iyc ké tir ngay ky./

Noi nhdn:

- Céc d/c Uy vién Ban Chép hanh, UBKT;
- Céac Ban va Vin phong Hoi;

- Cac hoi vién;

- Luu Vin phong Hdi.

Nguyén Pirc Thanh

|
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UBND THANH PHO HA NOI CONG HOA XA QI CHU NGHIA VIET NAM
HOI1 IN HA NOI Doc 13p - Ty do - Hanh phiic

QUY CHE
chi tiéu ngi bg ctiia Hoi In Ha Noi
(Ban hanh kém theo Quyét dinh s6: 11-QP/HIHN, ngay 24/01/2019
ciia Ban Chdp hanh Hgi In Ha Ngi)

_ CHUONGI
NHUNG QUY PINH CHUNG

Pidu 1. Tai chinh, tai san ctia H6i In Ha Ni (goi tat 1a Hoi) la diéu kién co
s& Vit chat bdo dam Hoi hoat dong thuc hién 5t ton chi muc dich d& ra, gép phan
thuc hién cac muc tidu phat trién kinh té - xa hoi ciia thanh phd.

Piéu 2. Pham vi diéu chinh, d6i twong 4p dung

Quy ché nay quy dinh cac khoan thu, chi cua Hoi, gém: nguf‘m thu tai chinh;
ndi dung cac khoan chi, mirc chi cu thé theo kha ning tai chinh hién c6 cia Hoi;

Ap dung dbi véi hoi vien Hoi In Ha Noi.

Piéu 3. Nguyén tic quan Iy

- Hoat ddng tai chinh Hoi thuc hién theo phép luat Nha nude; quan ly theo
nguyén tic tap trung dan chi, cong khai. Bao dam thu dung, thu du; chi tiéu ding
quy dinh, ding myc dich, hop 1y, tiét kiém; quan 1y, sir dung ngudn tai chinh, tai
san cia Hoi dat hiéu qua cao phuc vu cac hoat dong chung cua Hoi.

- Pdng chi Chu tich Hbi la chu tai khoan ¢6 bd may gitip viéc chiu trach
nhiém quan ly tai chinh, tai san cta Hoi; chiu sy kiém tra cia co quan quan 1y nha
nuéce; chiu trach nhiém trudc phap luat ddi véi cac khoan thu, chi cia Hoi.

- Cac hoat dong c6 lién quan dén viéc sir dung ngén sach Hoi phai lap ké
hoach, du tru kinh phi va dugc déng chi Chu tich Hdi hoic Pho Cha tich dugc uy
quyén phé duyét.

- Pinh muc chi tai chinh hang nam cia Hoi do Ban Thudng vu Hji xem xét
quyét dinh theo thuc té.

CHUONG II
NOI DUNG THU, CHI NGAN SACH HOI

Piéu 4, Ngudn thu ciia Hpi

1. Ho1 phi do héi vién dong gop hang nam:

- Héi vién t6 chire: 3.000.000 d/nam;

- Ho1 vién ca nhéan: 500.000 d/ndm.
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2. Cac khoan thu khac:

- Kinh phi hd tro, tii trg cla cac td chirc, ca nhan trong va ngoai nudc.

- Thu 1§ phi tham gia cdc hoat dong thé thao, tham quan, gap mat, hoi thao...;
thanh ly tai san ctia Hoi; thu 11 tién g (néu co).

Piéu 5. Noi dung chi tai chinh Hoi

1. Chi ciac hoat dong thuong xuyén ciia Hji: theo mic chi thuc té duoc
lanh dao Hoi phe duyét dbi véi timg hoat dong pht hop vdi ngudn thu cu thé.

2. Phu céip cin b Hoi hoat dong khong chuyén trach dugc quy dinh nhu sau:

Poi twgng Mirc chi
- Chu tich 700.000 d/thang
- Pho chu tich kiém Téng thu ky va cac Pho Chu tich 400.000 d/thang
- Chanh Van phong 500.000 d/thang
- Phé Chénh Vian phong hoi, Ké toén, Thi quy hoi 400.000 d/thang
- C4n bd quan trj trang website ctia Hoi (néu cd) 400.000 d/thang

3. Chi vé hanh chinh phi:

3.1. Chi thuong xuyén cho hoat dpng vin phong hji

- Thué vin phong lam viéc (theo hop déng thug)

- Tién cudc dién thoai, internet (theo hoa don hang théng)

- Tién cudc buu phdm gl vin ban, tai liéu (theo hoa don thanh toan thyc té)

- Mua céng cu, dung cu, trang thiét bi, vin phong phém

3.2. Tiép khdch

- Cac khoan chi tiép khach dbi noi, déi ngoai cua Ban Thudng vy, Ban chép
hanh Héi ty theo timg trudng hop muc chi khéc nhau, mirc chi t6i da khong qua
300.000 d/ngudi/bira.

3.3. Hpi nghi:

a) Chi hoi hop:

- B6i dudng hop Ban Thuong vu, Ban Chip hanh, Ban Kiém tra thuong ky
mirc chi tir 100.000 — 200.000 d/budi/ngudi.

b) Chi Dai hoi:

+ Trang tri, in tai li€u, mua tang phim, vin phong pham theo héa don béan
hang va kinh phi du toan dugc duyét.

+ Bbi dudng Ban T4 chirc, can bd, nhan vién phuc vu Pai hdi mac chi tir
100.000 — 200.000 d/ngudi/ngay.
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+ Boi dudng xdy dung cac van kién trinh Pai hdi mirc chi tir 300.000 —
500.000 &/1 van kién.

+ Tidn nudc ubng: 10.000d - 30.000d/ngudi/budi.

+ Chi qua ting dai bidu cap trén tham dy Pai hoi theo ngudn tai chinh thuc
té cuia Hoi voi mic chi khdng qua 500.000 d/ngudi.

¢) Chi qua tidng cac Hoi, chi hoi ban nhdn cac su kién lon khi dwgc moi du

+ Tang 01 18ng hoa hodc qua luu niém véi gid tri: tu 500.000 — 1.000.000 d

d) Chi qua tang déi voi cdac don vi héi vién nhdn dip ky niém, khai truong
khi dwoc moi du

+ Tang 01 ling hoa hodc qua luu niém vai gid tri: tir 500.000 — 1.000.000 4

3.4. Céng tic phi: |

Lanh dao Hoi hoic can b vin phong Hdi duoc cir di cong tac trong nudc thi
dugc Hoi thanh toan céc khoan sau day:

- Tién vé may bay (néu di cong tac tai céc tinh, thanh phd tir Da Nang tro
vao céc tinh Tay Nguyén, Nam B, Tdy Nam B9): mic chi mua vé may bay hang
pho thong.

- Tién vé xe 6 td tuyén hodc vé tau (néu di cong tac tai céc tinh mién Bic,
Trung du mién nui phia Bic, Tay Bic, mién Trung...): mic chi mua vé xe & td va
vé tau giuong nam. Trudng hop di xe 6 to riéng ctia don vi, ca nhan thi dugc thanh
toan tién xing xe, phi cdu duodng theo quing dudng di thuc té.

- Phu cép luu tra: Phu cdp luu trit 13 khoan tién do Hoi chi tra cho ngudi di
cdng tac phai nghi lai noi dén cong tic dé hd tro tién dn va tiéu vit cho nguoi di
cong tac, dugc tinh tir ngay bt dau di cong tac dén khi tré vé co quan don vi (bao
gbm thoi gian di trén duong, thoi gian luu tra tai noi dén cong tac). Mic chi tra
phu cdp luu trd cho can bo duge cir di cong tac téi da khoéng qua 200.000
d/ngudi/ngay.

_ Thanh toan tién thué phong nghi tai noi dén cong tac.

_ Neudi dugc 1anh dao Hoi cur di cong tac duge thanh toan tién thué phong
nghi theo phuong thirc thanh toan khoén theo cac mirc nhu sau:

+ Di cOng tac tai cac quin thudc thanh phd H6 Chi Minh, thanh phd Hai
Phong, thanh phé Cin Tho, thanh phé Pa Ning; thanh phé 1a do thi loai I thudc
tinh: mirc khoan tdi da 1a 400.000 ddng/ngudi/ngdy.

+ Di cong tac tai huyén thudc cac thanh phé truc thudc Trung wong, tai thi
xd, thanh phd con lai thugc tinh: mirc khoan i da 1 300.000 ddng/ngudi/ngay.
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+ Di cong tic tai cic ving con lai: mic khoan t6i da la 200.000
d(‘")ng/nguf)i/ngéy.

- Ngudi duge Hoi cir di cong tidc duge thanh toan tién thué chd nghi thanh
toan theo héa don thyc té theo cic mirc nhu sau:

+ Di cong tic tai cic quin thudc thanh phé HO Chi Minh, thanh pho Hai
Phong, thanh phé Cin Tho, thanh phé Da Ning; thanh pho 1a do thi loai I thue
tinh: Puoc thanh todn mirc gia thué phong ngu t6i da 1a 800.000 ddng/ngay/phong
theo tiéu chuén 2 ngudi/phong;

+ Pi ¢ong tac tai cac ving con lai: Pugc thanh todn mic gia thué phong ngu
toi da 1 600.000 ddng/ngay/phong theo tidu chuén 2 ngudi/phong;

+ Truong hop di cong tic mot minh hodc doan cong tac co lé nguoi hodc 1é
ngudi khac gidi, thi duge thué phong riéng theo mirc gia thué phong thuc té nhung
t6i da khong dugc vuot murc tién thué phong clia nhitng ngudi di cung doan (theo
tiéu chuin 2 nguoi/phong);

+ Cac truong hop dic biét do Chu tich Hi quyét dinh.

4. Cac khodn chi khac

4.1. Chi khen thuong:

- Chi tién thudng thanh tich hoat dong Hoi d6i voi tap thé, ca nhan dat thanh
tich xuét sic héng nam dugc Ban Chép hanh Hoi In Ha Noi ting Béng khen duoc
quy dinh cu thé nhu sau:

+ Pbi véi tap thé: muc chi khen thudng kém theo bing khen 12 1.000.000 d

+ Pbi véi ca nhan: murc chi khen thudng kém theo bang khen 13 500.000 d

4.2. Chi tién phing viéng dam hiéu

_ Pbi v&i ban than cac ddng chi Uy vién Ban Chap hanh Hoi, Ban Kiém tra,
Can bd Vin phong Hoi va ngudi dai dién theo phap luét cta cac don vi héi vién
duong chirc khi tir trin, mirc chi: 500.000 d va 01 vong hoa.

- Pbi véi tir than phu mau (bé, me bén vo, chc‘“)ng), vo, chdng, con cua céc
dbng chi Uy vién Ban Chép hanh, Ban Kiém tra, Can bd Vin phong Hdi va ngudi
dai dién theo phap luét cia don vi hdi vién va than nhén cua mot s6 dbi tuong doi
ngoai khac muc chi t6i da: 300.000d va 01 vong hoa.

4.3. Chi tién tham hoi 6m, dau

- Dbi vdi ban than cac ddng chi Uy vién Ban Chép hanh, Ban Kiém tra, Can
bo Van phong Hoi khi dm dau nim vién mirc chi thim dm tir 300.000 — 500.000
d/ngudi/lin (mot nim thim hoi khong qua 02 lan).
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_ P&i v&i than nhan (& than phy mau) cac ddng chi Uy vién Ban Chép hanh,
Ban Kiém tra, Can b Vian phong Hgi khi 6m dau bénh niang ndm vién tir mirc chi
tham dm tir 200.000 — 300.000 d/ngudi/lan (mot nam tham hoi khong qua 02 1an).

4.3. Chi ting qua dbi véi lanh dao Hoi va cn b, nhan vién Vin phong hoi
nhan céc ngay L&, Tét trong nim bao gbm: Tét duong lich, Tét Nguyén dan, 1/5,
2/9 do Chu tich Hoi quyét dinh murc chi ti da 1.000.000 d¢/ngudi/ngay.

CHUONG III
QUAN LY TAI CHINH, TAI SAN HOI

Piéu 6. Viéc quan 1y tai chinh, tai san Hoi phai thuc hién dung quy dinh cta
B¢ Tai chinh.

Piéu 7. Nam tai chinh Hoi tinh tir ngay 01 thang 01 dén ngay 31 thang 12
nam duong lich:

a) Hét nam tai chinh (ngay 31 thang 12 duong lich) ké toan hdi phai lap bao
cdo quyét toan thu, chi tai chinh trinh lanh dao Hoi.

b) Ké toan hoi phai thuc hién cong tac thong ké, ké toan, md sé sach dé ghi
chép phan anh diy da két qua thu, chi; sb liéu ké toan phai chinh xac, trung thuc.
Noi dung ghi chép trén chimg tir ké toan phai bao dam hop 1y, 15 rang, khong ty
xoa, ding véi ndi dung kinh té phat sinh, c6 day du chir ky ctua nhitng nguoi co
lién quan.

Piéu 8. Viéc chi tiéu tai chinh Hoi cho cic khoan muc quy dinh tai diéu 5
duoc thuc hién ding ché d6 quy dinh; cac khoan chi tiéu phai c6 day d ching tur
hop 1¢ theo quy dinh cia B Tai chinh. Khi t6 chiic cac hoat ddng nhu: Dai héi,
Hbi thao, hoi thao, hoi nghi. .. phai cd ké hoach, du tru kinh phi kém theo; chi khen
thudng nam, dot Xuét, trao giai thudng cho cé nhan, tap thé phai co quyét dinh.

Pidu 9. Trinh tu thi tuc d& nghi chi va thim quyén quyét dinh mirc chi

1. Trinh tyu thu tuc

- P6i véi cac truomg hop chi: Céc khoan chi cia Hoi trude khi chi Chanh
Vin phong phdi hop véi cic cé nhan cé lién quan béo cao Téng thu ky xdy dung
du toan, 1dp ké hoach chi cu thé trinh Cha tich HOi phé duyét.

- Cac khoan chi thuong xuyén: Ké toan 1ap phiéu chi trinh Chanh Vin
phong ky xac nhén va trinh 1anh dao Hbi ky duyét chi theo quy dinh.

- Chimg tir thanh toan phai dz‘"ly du bang dé nghi, chung tir, hoa don va cac
van ban ¢6 ndi dung lién quan nhu ké hoach, cong van, thu moi...;
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- Giﬁy dé nghi chi tién viét theo miu giri kém theo Quy ché nay.

2. Thim quyén quyét dinh mirc chi

- Cac khoan chi tiéu ctia Hoi do Chu tich xem xét quyét dinh.

- Ph6 Chi tich Héi (duge ty quyén ky duyét chi khi Chi tich di ving).

CHUONG 1V
KIEM TRA, KHEN THUONG VA KY LUAT

Piéu 10. Trong pham vi nhiém vu, quyén han cua minh, Ban Thuong vy, Ban
Kiém tra Hi c6 trach nhiém tu kiém tra viéc thuc hién cac ché do thu, chi va quan ly
tai chinh, ddng thoi chiu sy kidm tra ctia co quan quan ly nha nudc.

Pidu 11. Céc tap thé, ca nhn co thanh tich trong cong tac quan 1y, sir dung
Ngan sach Hdi dugc khen thuéng theo quy ché khen thudng ciia Hoi. Néu c sai
pham trong quén 1y tai chinh, tai san Hoi; d& mit mat, hu hong, chi tiéu khong
diang ché dd, sai muc dich thi tuy theo mirc d§ vi pham, tinh chit vu viéc sé bi sir
ly theo quy dinh ctia Phap luat.

CHUONG V
TO CHUC THUC HIEN

Diéu 12. Cin cit quy ché nay Van phong Hoi c6 trach nhiém td chirc thuc hién
viéc chi tiéu, quan ly tai chinh Ho1 theo diing quy dinh.

Quy ché nay duoc phé bién dén timg can bd, hdi vién trong toan Hoéi. Trong
qua trinh thuc hién néu ¢6 quy dinh mdi cia Nha nudc hoic c6 diéu, khoan, muc

khong con phu hop Ban Chép hanh H01 xem xét diéu chinh bd sung, sira ddi.

Nguyén Pirc Thanh
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